
City of Troy 
City Clerk’s Office 

500 West Big Beaver 
Troy, Michigan 48084 

 (248) 524-3331 
www.troymi.gov/clerks 

 

 
 

INSTRUCTIONS FOR PRECIOUS METALS DEALER 
CERTIFICATE APPLICATION 

CERTIFICATE IS VALID FOR LIFETIME OF THE BUSINESS 
 

STEP I. APPLICANT: 

 Submit the completed Application for Precious Metals Dealer Certificate (TYPED OR 

PRINTED) for each Troy location to the City Clerk’s Office with the following: 
 

 Thumbprint of Applicant listed on application (can be imprinted by applicant, or at 
City Clerk’s Office) 

 Attach copy of Articles of Incorporation or Assumed Name Certificate 
 Attach completed Employee Registration Applications for all employees listed on 

page 2 (applicant on page 1 does NOT need to be listed on page 2 as well) 
 Check payable to City of Troy 

 

 
 STEP II. APPLICANT/CITY CLERK’S OFFICE: 

  Review accuracy of completed application and documentation 

 Take applicant’s fingerprint if needed 

 Verify that all employees on page 2 have Employee Registration Applications attached 

(if any are missing, continue application acceptance but hold until remaining 
applications are received) 

 Process $50/location application fee; give receipt to applicant 
 Print second copy of receipt; paperclip to application 

  Inform applicant that processing time is approximately 3 weeks 

 
 
 

STEP III. CITY CLERK’S OFFICE: 

 Route application packet electronically for approval/denial 

 Print permit; mail to contact listed on application 

http://www.troymi.net/clerks


City of Troy 
City Clerk’s Office 

500 West Big Beaver 
Troy, Michigan 48084 

(248) 524-3331 
http://www.troymi.gov/clerks 

 
 

Both pages of this two (2) page application MUST BE completed and returned to the City Clerk’s Office for 
processing. 
 
 

 

APPLICATION FOR PRECIOUS METALS DEALER CERTIFICATE  

FEE: $50.00 per Troy location 
MAKE CHECK PAYABLE TO CITY OF TROY Date  
 

Name  

(First, Middle, Last) 

Date of Birth  Driver’s License Number  

  State of Issuance  

Home Address  

Home City, State, Zip  

Home Phone Number  Mobile Number  

Email Address  

 

Business Name  

Business Address  

Business City, State, Zip  

Business Phone  Business Hours  

Business Fax  Email Address  

 

Name of Troy Location (if different from Business Name)  

Location Address  

SEPARATE APPLICATIONS AND FEES FOR EACH BUSINESS LOCATION ARE REQUIRED 

 

 

Attach a copy of the Articles of Incorporation or the Assumed Name Certificate. 

 

 

Applicant’s Thumbprint: 

 

 

  

  

  

Signature of Employee Taking Print  



City of Troy 
City Clerk’s Office 

500 West Big Beaver 
Troy, Michigan 48084 

(248) 524-3331 
http://www.troymi.gov/clerks 

 
 

Both pages of this two (2) page application MUST BE completed and returned to the City Clerk’s Office for 
processing. 
 
 

 

LIST EACH EMPLOYEE’S NAME, ADDRESS, DATE OF BIRTH AND DRIVER’S LICENSE NUMBER 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

    
Name Home Address Date of Birth Driver’s License Number 

 

I,  , under penalties of perjury, state that the above 

information is true and that I have read the provisions of Act 95 of the Public Acts of 1981 (attached) 

and understand them, and that I have informed my agents and employees, and will immediately 

inform all new agents and employees, of the provisions of said Act. Further, under penalties of perjury, 

I state that neither I nor any of my agents or employees have been convicted of a felony under Act 

No. 328 of the Public Acts of 1931, as amended, within the five (5) year period preceding the date of 

this application, or convicted of a misdemeanor under said laws within a one (1) year period preceding 

the date of this application.  

 

   

(Date)  (Signature of Applicant) 

 

Approval of this application is determined by the following departments: 

Building, Police 
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